
 
 

 
  

M
EETIN

G
 M

IN
U

TES 
 

Sustainable O
ffice Practices W

orking G
roup  

N
IH

 Environm
ental M

anagem
ent System

 (N
EM

S) 
W

ednesday, June 21, 2006 
 10:00 am

 – 11:00 am
 

  
M

eeting O
bjective(s):  To discuss possible strategies and tools for green 

purchasing.  D
ana A

rnold from
 the O

ffice of the Federal E
nvironm

ental E
xecutive 

(O
FE

E
) w

ill share lessons learned from
 the Federal G

reen P
urchasing P

rogram
.  

 A
ttendees:  A

leta A
llm

ond, D
iane Thorpe, A

lvin H
arris, G

ail G
rosm

an, Laurel C
arey, 

R
ay D

illon, C
arl H

enn, B
arabara M

oskow
itz, Tony P

irrone, C
andice S

cott, Fred W
alker, 

R
oger W

eidner, C
huck C

arroll,  Lauren S
ikes, Terry Leland, D

ana A
rnold (O

ffice of the 
Federal E

nvironm
ental E

xecutive), R
obin H

irschhorn (B
ooz A

llen H
am

ilton), K
risten 

P
eters (B

ooz A
llen H

am
ilton) 

 M
inutes:  

   Introduction and U
pdate on N

EM
S (T. Leland) 

 Terry Leland provided an update of the N
E

M
S

 im
plem

entation.  The S
ustainability 

M
anagem

ent Team
 (organizational structure is provided in attached docum

ent) is 
m

eeting on Friday, June 23rd, and w
ill be briefed on the status of this w

orking group 
and others (e.g., Facilities and S

ustainable D
esign &

 C
onstruction).  

 Terry also provided an overview
 of the last m

eeting.  The w
orking group discussed the 

tools needed to im
plem

ent green procurem
ent and the barriers that exists.  The group 

identified several green procurem
ent tools that are needed (e.g., best practices and 

database to share inform
ation) and discussed vendor and policy  barriers.  As a result 

of this discussion, D
ana A

rnold of O
FE

E
 w

as asked to share her know
ledge of tools 

and barriers experienced by other governm
ent agencies during this m

eeting.   
 G

reen Procurem
ent Tools (R

. D
illon) 

 JW
O

D
 

 R
ay D

illon presented inform
ation on the Javis-W

agner-O
’D

ay (JW
O

D
) P

rogram
.  

JW
O

D
 creates jobs and training opportunities for people w

ho are blind or w
ho have 

other severe disabilities by requiring governm
ent agencies to purchase selected 

products and services from
 nonprofit organizations em

ploying such individuals.  The 
benefits of procuring through JW

O
D

 include: 

N
E
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o 
It is a required under the Federal A

cquisition R
egulation (FA

R
).  Therefore, best 

price and com
petitive sourcing are not required. U

sing JW
O

D
 m

ay stream
line 

the procurem
ent process;  

o 
G

reen products (e.g., binders, notebooks, chem
icals) are designated and 

provided through JW
O

D
; and 

o 
JW

O
D

 w
ill consider suppling specific products on request.  

 The JW
O

D
 supply catalog is available on C

D
 or through the program

’s w
eb site 

(http://w
w

w
.jw

od.com
/).  R

ay has a copy of the C
D

 catalog and inform
ation on the N

IH
 

point of contact for JW
O

D
.  The group discussed the possibility of creating a reference 

list of com
m

only-used green products available through JW
O

D
; this list w

ould facilitate 
the procurem

ent green products through JW
O

D
 by N

IH
 purchase card holders.   

 The group also discussed the availability of green products through JW
O

D
, including: 

o 
E

xploring the possibility of the N
IH

 self-service stores purchasing green 
products through JW

O
D

;   
o 

E
veryone should be m

ade aw
are that JW

O
D

 approved/supplied products are 
available through O

ffice D
epot, S

taples, C
orporate E

xpress, etc.; and 
o 

JW
O

D
 is very responsive to the needs of an agency and saw

 a niche for 
offering green products.    

 
The D

epartm
ent of the Interior w

orked w
ith JW

O
D

 to provide green 
products and services (e.g., green cleaning services) at its headquarters.   

 
G

reen lab products that w
ould be requested by N

IH
 could be a new

 
m

arket for JW
O

D
.  It w

as suggested that N
IH

 could partner w
ith FD

A
 and 

C
D

C
 to request JW

O
D

 to supply green lab products.  
 G

reen P
roduct P

erform
ance  

 The group also discussed the perform
ance and quality of green products.  C

oncerns 
that green products are not high quality (e.g., ink bleeds) or have negative im

pacts on 
equipm

ent (e.g., cause paper jam
s).  D

ana A
rnold discounted m

any of these concerns.  
S

he stressed the im
portance of purchasing green products from

 reputable com
panies; 

you w
ill receive a quality, high perform

ing recycled copier paper if it is purchased from
 

a reputable com
pany.  The group discussed producing a list of quality green products 

(e.g., office and cleaning supplies, copiers and furniture) w
ith proven perform

ance. 
 Influencing P

urchase C
ard H

olders 
 P

urchase card holders, purchase agents and the self-service stores procure office 
products at N

IH
, and they w

ill be likely use any tools developed by this w
orkgroup.  

D
ana provided exam

ples of how
 other agencies have influenced their purchasers.  

A
gencies have used blank purchase agreem

ents w
ith preferred sources that have 

green catalogs; som
e of these agencies m

ay require the purchasing of green products.  
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For exam
ple, E

P
A

 requires all its products be green and supplied by C
orporate 

E
xpress; any invoice w

ith products not procured through C
orporate E

xpress is not 
paid.  
 G

reen P
urchasing Training and O

utreach O
ptions 

 O
ptions for training on green procurem

ent w
ere discussed.  D

ana A
rnold shared her 

know
ledge of a green procurem

ent brochure provided to purchase card holders of the 
D

epartm
ent of V

eterans A
ffairs (V

A
) (available at through the O

FE
E

 w
eb site at 

http://w
w

w
.ofee.gov/gp/V

A
G

P
_brochure_0106.pdf).  The group discussed the 

possibility of using the V
A

 brochure as a tem
plate for one to be distributed at N

IH
.  

D
ana also stated that  the G

S
A

 Sm
artP

ay training provides som
e inform

ation on green 
purchasing but the inform

ation is not adequate as the only training on green 
procurem

ent.  
 G

reen Purchasing B
est Practices (D

. A
rnold) 

 D
ana A

rnold presented several best practices for green procurem
ent and review

ed a 
handout of these practices and the legal basis for Federal green purchasing program

s 
(S

ee attached).  The follow
ing best practices w

ere discussed: 
o 

U
se listserv and/or periodic conference calls to share experiences and lessons 

learned; 
o 

C
onduct pilots of green products to determ

ine quality and perform
ance; 

o 
U

se contract w
riting system

s and tem
plates of standard contract language 

requiring use of green products; 
o 

Include green procurem
ent in solicitations on FedB

izO
ps (a good outreach tool); 

o 
E

valuate current and future forecasts for opportunities to incorporate green 
procurem

ent; 
o 

R
equire contractors to report their use of green products to com

plete contracted 
tasks; 

o 
H

ave supply stores procure green products;  
o 

Learn about innovative green purchasing ideas by review
ing O

FE
E

 new
sletters 

the “C
losing the C

ircle N
ew

s;” and 
o 

Incorporate green procurem
ent in acquisition planning.  

A
dditional tools and resources are available on the O

FE
E

 w
eb site at 

http://w
w

w
.ofee.gov/gp/gp.htm

.  
 

 
 

Identification of O
bjectives 

 The follow
ing potential objectives w

ere identified during the discussion: 
 N
E

M
S

 S
ustainable O

ffice P
ractices W

orking G
roup    

P
age 3 of 4 

D
ate R

evised:  July 7, 2006 
 

    

http://www.ofee.gov/gp/VAGP_brochure_0106.pdf
http://www.ofee.gov/gp/gp.htm


  
 

 
  

o 
P

roduce tools (e.g., JW
O

D
-supplied green products and green purchasing 

brochure/fact sheet) to m
ake green procurem

ent easy. 
 o 

Im
prove training to include the dissem

ination of tools so purchase card holders 
know

 not only w
hat to do but how

 to do it. 
 o 

Identify opportunities for greening the S
elf-S

ervice S
tore. 

 N
ext M

eeting: 
 The next m

eeting is scheduled for W
ednesday, July 19th at 10:00 am

.  W
e w

ill 
discuss: 
 

o 
G

reen product availability through the self-service stores, 
 

 
o 

JW
O

D
 and other green procurem

ent tools, and 
 

o 
D

eploym
ent and training issues.  

 A
ction Item

s: 
 

1. R
ay D

illon w
ill provide JW

O
D

 w
eb inform

ation to K
risten P

eters for 
dissem

ination to w
orking group.  

2. A
leta A

llm
ond w

ill prepare to discuss the availability of green products 
through the N

IH
 self-service stores.  
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N
EM

S IM
PLEM

EN
TA

TIO
N

 STR
U

C
TU

R
E 

Sustainability M
anagem

ent Team
 M

em
bership D

R
A

FT 
A

ctivity 
M

em
ber 

M
anagem

ent and 
A

dm
inistration 

D
avid K

err, E
O

 N
ID

C
D

 

R
ichard W

yatt 
Intram

ural Labs and 
S

cientific S
taff 

G
ene M

ajor, N
IN

D
S

 
C

om
m

unications 
John B

urklow
 

P
rocurem

ent 
D

iane Frazer 

 
 

June 14, 2006 
  

 
  

R
esearch Facilities 

Juanita M
ildenberg or Tony 

C
lifford or John W

alker or Jeff 
Fellow

s 
    Environm

ental 
Kenny Floyd 

    P
lanning 

R
on W

ilson 
R

esearch S
ervices 

S
hirl E

ller 
    S

afety 
TB

D
 

C
linical C

enter 
D

r. H
enderson 

V
eterinary R

esources 
Jim

 Taylor 

The N
IH

  
Executive O

fficers
(A

nnual R
eview

) 
(Status: O

ngoing) 

D
avid K

err, EO
 

N
ID

C
D

 
(Status: O

ngoing) Sustainability 
M

anagem
ent Team

 (Status: Form
ing) 

 

Sustainable 
Facilities W

orking 
G

roup 
(Status: Form

ing) 
 

 Sustainable D
esign 

and C
onstruct 

W
orking G

roup 
(Status: O

ngoing) 
 

Sustainable Lab 
Practices W

orking 
G

roup 
(Status: Form

ing) 
 

Sustainable O
ffice 

Practices W
orking 

G
roup 

(Status: O
ngoing) 

 

Sustainable A
nim

al 
C

are A
ctivities 

W
orking G

roup 
(Status: TB

D
) 

 

Sustainable C
linical 

C
enter A

ctivities 
W

orking G
roup 

(Status: TB
D

) 
 

N
EM

S O
utreach 

W
orking G

roup 
(Status: O

ngoing) 
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