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Appendix D:  Agenda Template


 (Insert IC Name) Green Team Meeting

(Insert Meeting Date)
(Insert Meeting Time)
(Insert Meeting Location)
Objectives:

· Identify strategy for “greening”  (Insert IC Name)
Agenda:
	00:00 – 00:00
	Introductions 
	(Insert Presenter’s Name)

	
	
	

	00:00 – 00:00
	Management’s Commitment to Greening
	(Insert Presenter’s Name)

	
	
	

	00:00 – 00:00
	Membership for the Green Team
	(Insert Presenter’s Name)

	
	
	

	00:00 – 00:00
	Green Team Communications and Branding
	(Insert Presenter’s Name)

	
	
	

	00:00 – 00:00
	Meeting Logistics 
	(Insert Presenter’s Name)

	
	
	

	00:00 – 00:00
	Next Steps
	(Insert Presenter’s Name)
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