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[INSERT Greening Sheet Title HERE]





Appendix I:  Greening Sheet Template 





INTRODUCTORY PARAGRAPH:  Identify topic being communicated in this fact sheet.








Green Hour: [INSERT Title HERE]


Provide description of event and include logistics information if applicable





[INSERT Date HERE]


[INSERT Time HERE]


[INSERT Location HERE]




















[INSERT Other Event Title HERE]


Provide information on event 

















Got Ideas, Comments or Questions? 


Contact [INSERT Green Team lead’s name and email address or another designate HERE] 





Provide information on Green Hour or other events identified in Step 11 Worksheet here.


DELETE THIS TEXT BOX WHEN DONE





If you do a monthly or quarterly awareness series, insert next topic here.  


DELETE THIS TEXT BOX WHEN DONE





Next Month’s Topic:  [INSERT HERE]





[INSERT topic-related fact from NIH or IC-specific data HERE]  


[INSERT Fact 2 HERE] 


[INSERT Fact 3 HERE]








Can you believe…





To track our progress in greening [INSERT IC name HERE], the Green Team set objectives and determined our current status or baseline with an evaluation tool.  


Our objectives to reduce [INSERT environmental concern] are:


[INSERT Objective 1 HERE]


[INSERT Objective 2 HERE]


[INSERT Objective 3 HERE]








IC’s Objectives





Get Involved!





Replace with your IC’s name. 


DELETE THIS TEXT BOX WHEN DONE





NIH facts available at nems.nih.gov.


DELETE THIS TEXT BOX WHEN DONE





Insert objectives identified in Step 7 Worksheet here.


DELETE THIS TEXT BOX WHEN DONE





[INSERT Subtitle HERE]


Take these simple actions to do your part in making [INSERT IC name HERE] more sustainable. 


[INSERT action to be taken from Step 9 Worksheet HERE]


Significance:	Provide description of why this action is significant and impact on the environment


Do Your Part:	Provide additional information on how employees can implement action.  Use information provided in Step 9 Worksheet.





[INSERT action to be taken from Step 9 Worksheet HERE]


Significance:	Provide description of why this action is significant and impact on the environment


Do Your Part:	Provide additional information on how employees can implement action.  Use information provided in Step 9 Worksheet.





[INSERT action to be taken from Step 9 Worksheet HERE]


Significance:	Provide description of why this action is significant and impact on the environment


Do Your Part:	Provide additional information on how employees can implement action.  Use information provided in Step 9 Worksheet.





[INSERT action to be taken from Step 9 Worksheet HERE]


Significance:	Provide description of why this action is significant and impact on the environment


Do Your Part:	Provide additional information on how employees can implement action.  Use information provided in Step 9 Worksheet.





[INSERT action to be taken from Step 9 Worksheet HERE]


Significance:	Provide description of why this action is significant and impact on the environment


Do Your Part:	Provide additional information on how employees can implement action.  Use information provided in Step 9 Worksheet.





[INSERT action to be taken from Step 9 Worksheet HERE]


Significance:	Provide description of why this action is significant and impact on the environment


Do Your Part:	Provide additional information on how employees can implement action.  Use information provided in Step 9 Worksheet.





[INSERT action to be taken from Step 9 Worksheet HERE]


Significance:	Provide description of why this action is significant and impact on the environment


Do Your Part:	Provide additional information on how employees can implement action.  Use information provided in Step 9 Worksheet.











In this section, communicate how the action you would like employees to take to minimize your IC’s impact on the environment.  Present the information in the 2 right columns of Step 9 Worksheet.


DELETE THIS TEXT BOX WHEN DONE








