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______________ Green Team

STEP 10:  DRAFTING A GREEN POLICY
	(
	Drafting the Green Policy

	 FORMCHECKBOX 

	Decide whether you will use the template found in Appendix H or draft your own Green Policy.

	If you draft your own Green Policy, at a minimum, you should direct your employees to:

	 FORMCHECKBOX 

	Recycle paper products, bottles, cans, batteries, electronics, toner and ink cartridges.      

	 FORMCHECKBOX 

	Minimize waste by repurposing or donating used electronics through the Property Utilization Branch.

	 FORMCHECKBOX 

	Minimize toxics by not using or purchasing mercury or mercury-containing equipment without approval. 

	 FORMCHECKBOX 

	Minimize toxics and hazardous waste by reducing the purchase and use of toxic chemicals. 

	 FORMCHECKBOX 

	Purchase copier and printer paper that contains at least 30% post-consumer recycled content (It is recommended that 100% recycled content paper be purchased).

	 FORMCHECKBOX 

	Purchase supplies and furniture that has biobased content or the highest percentage of recycled and non-toxic content.

	 FORMCHECKBOX 

	Purchase ENERGY STAR® office equipment and computers and monitors with at least an EPEAT Silver rating. 

	 FORMCHECKBOX 

	Take the NEMS awareness training to increase awareness of our impact on the environment and public health. 

	(
	Distributing the Green Policy

	 FORMCHECKBOX 

	Have your IC Director or Executive Officer sign the policy to demonstrate a commitment from senior management. 

	 FORMCHECKBOX 

	Identify someone to distribute the Green Policy to the IC.
	
	will send out the Green Policy.


Date Completed: ____________________  
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