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______________ Green Team

STEP 6:  GO GREENER CHALLENGES – OFFICE
	(
	Pre-Evaluation Steps

	 FORMCHECKBOX 

	Contact the NEMS Coordinator, Terry Leland at (301) 451-6474 or lelandt@mail.nih.gov to schedule training for evaluators.  

	
	

	 FORMCHECKBOX 

	Identify evaluators.  Our Go Greener Office Challenge evaluators are: 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	

	 FORMCHECKBOX 

	Identify a training date and time.   We will meet on:
	
	

	
	

	 FORMCHECKBOX 

	Identify a training location.   We will meet in:
	
	

	
	

	 FORMCHECKBOX 

	Identify someone to distribute training meeting request.   
	
	will send out the meeting request. 

	
	

	 FORMCHECKBOX 

	Draft email from IC Director or Executive Officer to all IC employees about the upcoming evaluation two weeks before training. 

	
	

	 FORMCHECKBOX 

	Conduct Go Greener Office Challenge evaluators training.

	
	

	 FORMCHECKBOX 

	Identify dates for evaluation.   The evaluation will occur on:
	
	

	 FORMCHECKBOX 

	Ensure your IC Director or Executive Officer distributes an email regarding the evaluations to IC employees at least three days before the evaluations starts. 

	
	

	(
	Evaluation Steps

	 FORMCHECKBOX 

	Conduct evaluations

	
	

	(
	Post-Evaluation Steps

	 FORMCHECKBOX 

	Collect worksheets and determine environmental category ratings.

	 FORMCHECKBOX 

	Meet to discuss ratings and identify ways to improve these ratings on page 33 of this guide.

	
	
	We will meet on
	
	in
	
	

	 FORMCHECKBOX 

	Communicate the results to senior management and IC employees. 


Date completed: ____________________ 
STEP 6:  GO GREENER CHALLENGE – OFFICE 
	Ways for Improving Our Ratings from Go Greener Office Challenge

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


______________ Green Team

STEP 6:  GO GREENER CHALLENGES – LAB
	(
	Pre-Evaluation Steps

	 FORMCHECKBOX 

	Contact the NEMS Coordinator, Terry Leland at (301) 451-6474 or lelandt@mail.nih.gov to schedule training for evaluators.

	
	

	 FORMCHECKBOX 

	Identify evaluators.  Our Go Greener Lab Challenge evaluators are: 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	

	 FORMCHECKBOX 

	Identify a training date and time.   We will meet on:
	
	

	
	

	 FORMCHECKBOX 

	Identify a training location.   We will meet in:
	
	

	
	

	 FORMCHECKBOX 

	Identify someone to distribute training meeting request   
	
	will send out the meeting request.

	
	

	 FORMCHECKBOX 

	Draft email from IC Director or Executive Officer to all IC employees about the upcoming evaluation two weeks before training. 

	
	

	 FORMCHECKBOX 

	Conduct Go Greener Lab Challenge evaluators training.

	
	

	 FORMCHECKBOX 

	Identify dates for evaluation.   The evaluation will occur on:
	
	

	 FORMCHECKBOX 

	Ensure IC Director or Executive Officer distributes an email regarding the evaluations to IC employees three days before the evaluations starts.

	
	

	(
	Evaluation Steps

	 FORMCHECKBOX 

	Conduct evaluations 

	
	

	(
	Post-Evaluation Steps

	 FORMCHECKBOX 

	Collect worksheets and determine environmental category ratings.

	 FORMCHECKBOX 

	Meet to discuss ratings and identify ways to improve these ratings on page 35 of this guide.

	
	
	We will meet on
	
	in
	
	

	 FORMCHECKBOX 

	Communicate the results to senior management and IC employees.


Date completed: ____________________ 
STEP 6:  GO GREENER CHALLENGE – LAB
	Ways for Improving Our Ratings from Go Greener Lab Challenge
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