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______________ Green Team

STEP 9: CHANGING HOW WE DO THINGS
	
	What activities cause the impact?
	What action can we take to lessen the activity’s impact on the environment?
	How will we implement this action?

	Example for Paper and Materials Consumption:

Use of electronics (e.g., computers, monitors, printers) 
	Double-side printing
	- Set as policy responsibility for all employees  

- Purchase printers with duplexing capability

- Set duplexing as default setting for print jobs

	
	Use 100% post-consumer recycled content paper
	- Purchase only 100% post-consumer recycled content paper

	Air/Water Pollution 

	Office
	Purchase of carpeting 
	Purchase carpet with no or low levels of volatile organic compounds 
	

	
	
	Other: 
	

	
	Other:
	
	

	Lab 
	Use/storage of biological materials
	
	

	
	Use/storage of chemicals
	
	

	
	Use of DI System (Deionized Water)
	
	

	
	Use of electromagnetic radiation equipment
	
	

	
	Use of equipment cooling
	
	

	
	Use of fume hoods
	
	

	
	Use/storage of radioactive isotopes
	
	

	
	Use of vacuum pumps
	
	

	
	Bio-containment (levels 2, 3 & 4)
	
	

	
	Decontamination and sterilization
	
	

	
	Human tissue pathology/histology
	
	

	
	Imaging (e.g., X-ray, CAT scans)
	
	

	
	Photodevelopment
	
	

	
	Other:
	
	

	Animal Care
	Animal husbandry
	
	

	
	Animal surgery
	
	

	
	Cage washing
	
	

	
	Feeding 
	
	

	
	Disposal of bedding
	
	

	
	Other:
	
	

	Clinical Care
	Use/storage of biological materials
	
	

	
	Use/storage of radioactive isotopes
	
	

	
	Drug dispensing operations
	
	

	
	Imaging (e.g., X-ray, CAT scans)
	
	

	
	Morgue and autopsy
	
	

	
	Surgery
	
	

	
	Vaccine programs
	
	

	
	Other:
	
	

	Facility
	Decommissioning
	
	

	
	Demolition
	
	

	
	New building construction
	
	

	
	New building design
	
	

	
	Pre-project planning
	
	

	
	Renovation
	
	

	
	Toxic material removal (e.g., asbestos and lead-based paint)
	
	

	
	Other:
	
	

	Extra-mural
	Grant funding for office activities
	
	

	
	Grant funding for lab activities 
	
	

	
	Grant funding for animal care
	
	

	
	Grant funding for clinical care
	
	

	
	Grant funding for buildings and facilities
	
	

	
	Other:
	
	

	Electricity Consumption 

	Office 
	Purchase of electronics (e.g., computers, monitors, printers) 
	Purchase ENERGY STAR® and EPEAT certified  equipment 
	

	
	
	Other: 
	

	
	Purchase of office equipment (e.g., small appliances, lamps)
	Purchase ENERGY STAR labeled equipment 
	

	
	
	Other: 
	

	
	Use of electronics (e.g., computers, monitors, printers)
	Enable ENERGY STAR and other power  management features
	

	
	
	Other: 
	

	
	Use of office equipment (e.g., small appliances, lamps)
	- Unplug equipment when not in use 
- Use compact fluorescent bulbs in desk lamps 
	

	
	
	Other: 
	

	
	Use of desk and overhead lighting
	Turn off lights when leave room
	

	
	
	Other: 
	

	
	Other:
	
	

	Lab
	Purchase of electronics (e.g., computers, monitors, printers)
	Purchase ENERGY STAR and EPEAT certified  equipment
	

	
	
	Other: 
	

	
	Purchase of small laboratory equipment (e.g., microscopes, centrifuges) 
	Purchase energy-efficient equipment 
	

	
	
	Other: 
	

	
	Purchase of large laboratory equipment (e.g., freezers, refrigerators, biosafety cabinets) 
	Purchase energy-efficient equipment 
	

	
	
	Other: 
	

	
	Use of electronics (e.g., computers, monitors, printers)
	Enable ENERGY STAR and other power  management features
	

	
	
	Other: 
	

	
	Use of DI System (Deionized Water)
	
	

	
	Use of electromagnetic radiation equipment
	
	

	
	Use of equipment cooling
	
	

	
	Use of fume hoods
	
	

	
	Use of small laboratory equipment (e.g., microscopes and centrifuges) 
	Unplug equipment when not in use 
	

	
	
	Other: 
	

	
	Use of large laboratory equipment (e.g., freezers, refrigerators, and biosafety cabinets) 
	
	

	
	Use of vacuum pumps
	
	

	
	Decontamination and sterilization
	
	

	
	Imaging (e.g., X-ray, CAT scans)
	
	

	
	Other:
	
	

	Animal Care 
	Animal surgery
	
	

	
	Other:
	
	

	Clinical Care 
	Purchase of electronics (e.g., computers, monitors, printers)
	Purchase ENERGY STAR and EPEAT certified  equipment 
	

	
	
	Other: 
	

	
	Purchase of clinical equipment
	Purchase energy-efficient equipment 
	

	
	
	Other: 
	

	
	Use of electronics (e.g., computers, monitors, printers)
	Enable ENERGY STAR and other power  management features
	

	
	
	Other: 
	

	
	Use of clinical equipment
	Unplug equipment when not in use 
	

	
	
	Other: 
	

	
	Imaging (e.g., X-ray, CAT scans)
	
	

	
	Morgue and autopsy
	
	

	
	Patient care
	
	

	
	Surgery
	
	

	
	Other:
	
	

	Facility
	Demolition
	
	

	
	New building design
	
	

	
	Renovation
	
	

	
	Real estate acquisition and leasing
	
	

	
	Other:
	
	

	Extra-mural
	Grant funding for office activities
	
	

	
	Grant funding for lab activities 
	
	

	
	Grant funding for animal care
	
	

	
	Grant funding for clinical care
	
	

	
	Grant funding for buildings and facilities
	
	

	
	Other:
	
	

	Fuel Consumption 

	Office/ Lab/ Clinical
	Purchase of:

Office supplies (e.g., paper, folders, binders)

Biological materials
Chemicals
Laboratory supplies (e.g., glassware, lab coats, pipette tips, plates/dishes) 
Radioactive Isotopes
	Purchase in bulk or as needed from NIH self-service stores or stock catalog
	

	
	
	Other:
	

	
	
	Other:
	

	
	
	Other:
	

	
	Other:

	
	

	Clinical


	Clinical patient transportation
	
	

	
	Other:

	
	

	Facility
	Decommissioning
	
	

	
	Demolition
	
	

	
	New building construction
	
	

	
	Renovation
	
	

	
	Animal shipping and receiving
	
	

	
	Package shipping and receiving
	
	

	
	Moving furniture and equipment
	
	

	
	Other:
	
	

	Extra-mural
	Grant funding for office activities
	
	

	
	Grant funding for lab activities 
	
	

	
	Grant funding for animal care
	
	

	
	Grant funding for clinical care
	
	

	
	Grant funding for buildings and facilities
	
	

	
	Other:
	
	

	Paper & Materials Consumption 

	Office/ Clinical
	Purchase of office supplies (e.g., paper, folders, binders)
	Purchase paper products with at least 30% post-consumer recycled content 
	

	
	
	Other: 
	

	
	Purchase of furniture
	Purchase furniture with recycled content  
	

	
	
	Other: 
	

	
	Purchase of carpeting
	Purchase carpet with recycled content  
	

	
	
	Other: 
	

	
	Use of electronics (e.g., computers, monitors, printers) in office and clinical care 
	- Double-sided printing 

- Print only what you need 
	

	
	
	Other:
	

	
	Use of office supplies (e.g., paper, folders, binders) in offices and clinical care
	
	

	
	Other:
	
	

	Lab
	Purchase of laboratory supplies (e.g., glassware, lab coats, plates/dishes) 
	
	

	
	Other:

	
	

	Facility 
	Decommissioning

Demolition
	- Contact DEP for recyclable dumpster

- Dispose of recyclable materials 
	

	
	
	Other: 
	

	
	New building construction

Renovation
	- Contact DEP for recyclable dumpster

- Dispose of recyclable materials 

- Use recycled content materials 
	

	
	
	Other: 
	

	
	Animal shipping and receiving
	
	

	
	Package shipping and receiving
	
	

	
	Other:
	
	

	Extra-mural
	Grant funding for office activities
	
	

	
	Grant funding for lab activities 
	
	

	
	Grant funding for animal care
	
	

	
	Grant funding for clinical care
	
	

	
	Grant funding for buildings and facilities
	
	

	
	Other:
	
	

	Waste Generation 

	Office/ Lab/ Clinical
	Purchase of office equipment (e.g., small appliances, lamps)
	
	

	
	Purchase of office supplies (e.g., notebooks, folders, binders)
	Purchase with recycled content and in the smallest quantities needed
	

	
	
	Other:
	

	
	Purchase of biological materials for lab and clinical use 


	Purchase in the smallest quantities needed
	

	
	
	Other:
	

	
	Purchase of chemicals for lab and clinical use


	Purchase in the smallest quantities needed
	

	
	
	Other:
	

	
	Purchase of radioactive isotopes for clinical use
	Purchase in the smallest quantities needed
	

	
	
	Other:
	

	
	Disposal of electronics (e.g., computers, monitors, printers)
	Turn surplus into Property Utilization Branch
	

	
	
	Other:
	

	
	Disposal of office equipment (small appliances, lamps)
	Dispose of compact fluorescent light bulbs as hazardous waste 
	

	
	
	Other:
	

	
	Disposal of office supplies (e.g., paper, folders, binders)
	Recycle all paper products 
	

	
	
	Other:
	

	
	Disposal of furniture
	Turn surplus furniture into Property Utilization Branch
	

	
	
	Other:
	

	
	Disposal of carpeting
	
	

	
	Disposal of general waste 

	 
	

	
	Disposal of recyclable materials
	 
	

	
	Disposal of chemical waste 

	
	

	
	Disposal of radiological waste
	
	

	
	Disposal of medical pathological waste

	
	

	
	Other:
	
	

	Lab
	Use/storage of biological materials
	
	

	
	Use/storage of chemicals
	
	

	
	Use of electromagnetic radiation equipment
	
	

	
	Use of heavy metals 
	
	

	
	Use of laboratory supplies (e.g., glassware, lab coats, pipette tips, plates/dishes) 
	
	

	
	Use of radioactive isotopes
	
	

	
	Use of vacuum pumps
	
	

	
	Bio-containment (levels 2, 3 & 4)
	
	

	
	Decontamination and sterilization
	
	

	
	Human tissue pathology/histology
	
	

	
	Photodevelopment
	
	

	
	Tissue culture
	
	

	
	Other:
	
	

	Animal Care 
	Use/storage of animal bedding
	
	

	
	Use/storage of animal care chemicals
	
	

	
	Use/storage of food
	
	

	
	Animal husbandry
	
	

	
	Animal surgery
	
	

	
	Cage washing
	
	

	
	Feeding 
	
	

	
	Disposal of animal bedding
	
	

	
	Other:
	
	

	Clinical Care
	Use/storage of biological materials 
	
	

	
	Use/storage of chemicals 
	
	

	
	Equipment 
	
	

	
	Use of office supplies (e.g., paper, folders, binders) 
	
	

	
	Use/storage of radioactive isotopes 
	
	

	
	Drug dispensing operations 
	
	

	
	Morgue and autopsy
	
	

	
	Occupational medicine services
	
	

	
	Patient care
	
	

	
	Surgery
	
	

	
	Testing
	
	

	
	Vaccine programs
	
	

	
	Other:
	
	

	Facility 
	Decommissioning
	
	

	
	Demolition
	
	

	
	Laboratory moves
	
	

	
	New building construction
	
	

	
	New building design
	
	

	
	Renovation
	
	

	
	Toxic material removal (e.g., asbestos and lead-based paint)
	
	

	
	Other:
	
	

	Extra-mural
	Grant funding for office activities
	
	

	
	Grant funding for lab activities 
	
	

	
	Grant funding for animal care
	
	

	
	Grant funding for clinical care
	
	

	
	Grant funding for buildings and facilities
	
	

	
	Other:
	
	

	Water Consumption 
	
	

	Lab
	Purchase of small laboratory equipment (e.g., microscopes, centrifuges) 
	Purchase water-efficient equipment 
	

	
	
	Other:
	

	
	Purchase of large laboratory equipment (e.g., freezers, refrigerators, biosafety cabinets) 
	Purchase water-efficient equipment 
	

	
	
	Other:
	

	
	Use of DI System (Deionized Water)
	
	

	
	Use of equipment cooling
	
	

	
	Use of small laboratory equipment (e.g., microscopes and centrifuges) 
	
	

	
	Use of large laboratory equipment (e.g., freezers, refrigerators, and biosafety cabinets) 
	
	

	
	Decontamination and sterilization
	
	

	
	Other:
	
	

	Animal Care 
	Animal husbandry
	
	

	
	Cage washing
	
	

	
	Feeding 
	
	

	
	Other:
	
	

	Clinical Care
	Morgue and autopsy
	
	

	
	Surgery
	
	

	
	Other:
	
	

	Facility 
	New building construction
	
	

	
	New building design
	
	

	
	Renovation
	
	

	
	Real estate acquisition and leasing
	
	

	
	Other:
	
	

	Extra-mural
	Grant funding for office activities
	
	

	
	Grant funding for lab activities 
	
	

	
	Grant funding for animal care
	
	

	
	Grant funding for clinical care
	
	

	
	Grant funding for buildings and facilities
	
	

	
	Other:
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